MUHUCTEPCTBO HAYKH ¥ BRICIIEI'O OBPA30OBAHUS
POCCHIMCKOMN ®EJNEPAIIAA

®denepalibHOE FOCyAapCTBEHHOE 0I0’KeTHOE HAYYHOE YUpeKaeHne
«Bcepoccuiickuii Hay4HO-HCCIEA0BATENbLCKHIA HHCTHTYT
CeJIbCKOX03sIiHCTBEHHOH MUKPOOHOJIOI MK
(®I'bHY BHUUCXM)

IMPUKA3
{4 wons 2025 r. Ne £

06 yteepxxnenuu [Tonoxenus 06 06paboTke NEPCOHATBHBIX
JAHHBIX Pa0OTHUKOB MHCTUTYTA

Ha ocHoBanum . 1 4. 1 cr. 18.1, u. 1 c1. 22.1 ®enepansHoro 3akoHa ot 27.07.2006 N 152-
@3 "O nepcoHANBHBIX JaHHBIX", PyKOBOACTBYSCh TpeOOBAHMAMM K 3alHUTE IEPCOHAIBHBIX
JNaHHBIX TpH uX 00paGoTke B HHOOPMALMOHHBIX CHUCTEMAx IE€PCOHAIBHBIX JaHHBIX,
yrBepkaennsiMu [locranosnenneM [IpasrrenscTBa Poccniickoit ®@enepanuu ot 01.11.2012 N
1119, Ionoxenuem 06 0COOEHHOCTAX 00pabOTKU MEPCOHAIBHBIX AAHHBIX, OCYIIECTBIACMOM
0e3  HKCIONB30BAHMS  CPEACTB  aBTOMAaTH3alMM, yTBepKIACHHBIM  IlocraHoBieHHEM
ITpasurenscrBa Poccuiickoit ®@exepauu ot 15.09.2008 N 687, pykoBoacTsysich crarbert 88
«Ilepenaua mepcoHANbHBIX JaHHBIX paborHuka» TpymoBoro xojekca Poccuiickoit
denepanun, Np UK a3 bl B alo:

1. Vreepauts ITonoxenue 06 06paGoTKe MEPCOHATBHBIX TaHHBIX PaOOTHUKOB
®I'bHY BHUMCXM cornacHo npuioxeHuto Ne 1k HacTosmeMy IpuKasy.

2. Ha3sHauuTh OTBETCTBEHHBIM 3a OpraHU3aIMI0 00pabOTKY IEPCOHAIBHBIX TaHHBIX
KoBaneBckyro Mapuny AjleKCaHApOBHY, HayanbHuKa oTAena kagpos ®T'HHY BHUMCXM.

3. HasHauuTe OTBETCTBEHHBEIM 3a oOecredeHHe 0e30I1aCHOCTH IEPCOHAIBHBIX
JaHHBIX B COOTBETCTBUM C TPeOOBaHMSAMH K 3alllUTE IIEPCOHATIBHBIX NaHHBIX — YepKacoBa
Huxonas ArupeeBuda, cucreMuoro aamuauctpatopa ®I'BHY BHUMCXM.

4, YtBepnuth nepeueHs pabotHukoB ®I'BHY BHMMCXM, uMeromux AOCTyI K
IIEPCOHAJILHEIM JaHHBIM PAaOOTHUKOB COTJIACHO NMPHIOKeHHs Ne 2 K HacTosIIeMy MPHKa3y.

5. O3HaKOMUTH TOJ POCHUCH PAOOTHHUKOB, UMEIOLMX JOCTYIl K IE€PCOHATBHBIM
JaHHBIM pabOTHUKOB, ¢ 3aKOHOAATE/IBHBIMH - aKTaMH, DPETYJIHMPYIOUIMMHU IMOJy9ICHHUE,
00paboTKy ¥ 3alIUTy MEPCOHANBHBIX JAHHBIX PaOOTHHMKA M, B Clly4ae HapyIICHHS JaHHBIX
HOPM, - O HACTYIUICHWH JVCIUIUTMHAPHOM, aJMUHUCTPAaTUBHOM, TPaKIaHCKO-IIPABOBOM HIIH
YTOJIOBHOM OTBETCTBEHHOCTH B COOTBETCTBHH C JCHCTBYIOLIMM 3aKOHOAATEIbCTBOM.

6. KoHTposib 32 HACTOSIIUM IPUKA30M OCTABJIAIO 32 COOO.

Jlupextop ,g///l/ B.E. Lpiranos



Ipunoxxenne Ne 2

YTBEPXJIEHO
IPUKA30M TUPEKTOPA
®I'bBHY BHUNCXM

ot 02.06.2025 r. Ne 60

IoJsi0xxenne 00 06padoTKe MePCOHATLHBIX JAHHBIX
padoTHuKOB DeepaaTbHOr0 roCyAapCTBEHHOr0 0I0AKETHOr0
HAYYHOro y4upexaeHnus «Bceepoccuiickuii Hay4uHo-
HCCJIEA0BATEIbCKUNA HHCTUTYT CeJIbCKOXO03SiCTBEHHOM
MHKPOOHO0JI0THH»

r. [lymxun, 2025



1. O01mue MOJI0KEHUS

1.1. Hacrosimee ITonoxxenue 06 06paGoTKe IMEPCOHATBHBIX NAHHBIX PAaOOTHHKOB
(manee — IlonoxkeHue) SBIAETCS OCHOBHBIM JIOKAJIbHBIM HOPMATHBHBIM aKTOM,
peryIupyIOIIEM OTHOIIEHHUS, CBS3aHHBIE C 0OpabOTKOM IepCOHANBHBIX JAHHBIX
B (QelepaibHOM TOCYJapCTBEHHOM OIO/DKETHOM  HAayYHOM  YUPEXICHHH
«BcepoccHiiCKUl HAyYHO-UCCIIEOBATEbCKUM HHCTUTYT CEbCKOXO03SHCTBEHHONU
MUKpOOHONOrum» (Jajnee — MHCTUTYT, pabOTONATENb).

1.2. Ilemslo 06paGoOTKM IIEPCOHANBHBIX [JAaHHBIX, SBIAETCA oObecreyeHue
COOJIFO[ICHNS 3aKOHHBIX TIPaB M MHTEPECOB WHCTUTYTA U €T0 PaOOTHHKOB B CBA3H
¢ Heo6XOmMMOCThIO momydeHus (cGopa), cucreMartu3anuu (KOMOMHHUPOBAHWS),
XpaHEHUs, PpACIpOCTPaHEHHs M  Mepefaud  CBEACHUH,  COCTABIIAIOIIMX
[IEpCOHAJIbHBIE JaHHBIE.

1.3. OG6GpaboTKa IEPCOHAIBHBIX JAHHBIX OCYIIECTBISETCS C COOJIONCHHEM
Konctutyuu Poccuiickoit denepaiiuu, IPUHIIATIOB U MPABUI, IPEIY CMOTPEHHBIX
®enepanbHeM 3akoHOM 0T 27.07.2006 Ne 152-®3 «O mepcoHaIbHBIX JaHHBIX),
TpynoseiM kozmekcom Poccuiickoit Penepanuy ¥ APYTMMH  A€HCTBYIOIIIMH
HOPMATHUBHBIMHU IIPaBOBBIMHU akTaMu Poccuiickoit Denepanuy.

1.4. Hacrosiuee IlonmoxxeHue U U3MEHEHUSA K HEeMY YTBEPXKIOAIOTCA IIPHUKA30M
JUPEKTOpa UHCTUTYTA. Bce paGOTHI/IKI/I HWHCTUTYTa AOJIKHBI OBITE O3HAKOMJICHBI
IIoJ pOCIIUCh C JaHHBIM ITonoxenueM.

2. OcHOBHBIE NMOHSTHS.
CocTaB NepcoHaNbHbIX JAHHBIX pa0OTHHKOB.

2.1. Jlna ueneit Hacrosmero IlonoxeHuss UCHOIB3YIOTCS CIIEAYIOIINEe OCHOBHBIE
TIOHATHS:

IlepconajibHble JaHHbIe — J00as HMHGOpPMAlUs, OTHOCSIMANCS IPAMO HIIH
KOCBEHHO K ONpEeIeHHOMY WK OIpeeiseMoMy GH3MIECKOMY JIALLY (cyOBexTy
IIEPCOHABHBIX JIaHHBIX);

ITepcoHa/jibHbIEe JaHHbIE, Pa3pelleHHbIe CyObEKTOM MEPCOHAJIBbHBIX JAHHBIX
JJISl pacHpoCTPaHEHHsl, — IEPCOHAIbHBIE JaHHBIE, JOCTYIl HEOTPAHUYECHHOTO
Kpyra JIHI[ K KOTOPLIM IPEIOCTaBIeH CyOBEKTOM MEPCOHANBHBIX NaHHBIX IyTEM
Jauu coriacus Ha 06paboTKy MepCOHABHBIX JaHHBIX, Pa3pelleHHBIX CyObheKTOM
IIEPCOHANBHBIX MAaHHBIX JUIL PAcIpOCTPAaHEHMs B MOpPSIKe, NPeNyCMOTPEHHOM
®eepanbHEIM 3aK0HOM OT 27.07.2006 Ne 152-®3 «O nepcoHaNbHBIX JaHHBIX);

Iox 06paboTKOli NEpCOHAJBLHBIX AAHHBLIX PAGOTHHKOB MOHMMAIOT JIOO0C
neficTBre (omepanysi) WM COBOKYIIHOCTh NEHCTBHH (Omepanuii), COBepUIaeMbIX
C UCTIOJIb30BaHMEM CPEICTB aBTOMATH3AIMY WK 0€3 UCII0Ib30BaHUS TAKHX CPE/ICTB
C IEpCOHANBHBIMUA JaHHBIMH, BKIIO4Yas cOOp, 3amuch, CHCTEMATHU3aLMIO,
HaKOIUICHHE, XpaHeHHe, yTouHeHue (OOHOBICHHE, H3MECHCHME), H3BICUCHHE,
MCIIONb30BaHUe, TIepenady (paclpocTpaHeHWe, —IPefOCTaBleHHe, HOCTyI),
obe3nuurBanye, OJOKUPOBaHHE, yIaleHNe, YHUYTOXEHHE IEPCOHANBHBIX JaHHbIX,



OnepaTop nepcoHaJbHBIX JaHHBIX (0ONepaTop) — GpelepalbHOE FOCYAaPCTBEHHOE
OX0JKETHOE HaydHOe yupexaeHue «Bcepoccuiickuii HayqHO-HUCCIIE0BATENBCKUM
UHCTUTYT CeNIbCKOX03SICTBEHHOI MHUKPOOHOJIOTUI CaMOCTOSITENIEHO
OpraHuM3ylomuil U (WIM) OCYIIECTBISIOMUN 00paboTKy NEpCOHANBHBIX NaHHbIX,
a TaKKe ONpeleNsiomuii 1emd o0pabOTKH  INEPCOHANBHBIX  JaHHBIX,
COCTaB IEPCOHANBHBIX TaHHBIX, MOMIEKAIUX 00paboTKe, AeicTBH (Omepanun),
COBepIIIaeMble C MMEPCOHANBHBIMU JJaHHBIMU;

ABTOMATH3HPOBAHHAA 00paGoTKa MNEPCOHANBHBIX JAHHBIX — 00paboTka
IIEPCOHAIBHBIX TaHHBIX C IOMOIINBIO CPE/ICTB BHIYUCIUTEIBHON TEXHUKH,

PacnpocTpaHeHHe MEPCOHAJIBLHBIX [JAAHHBIX — JCHCTBHUS, HaNpPaBJICHHBIE
Ha PacKpPhITHE NEPCOHAIBHBIX JaHHBIX PA0OTHUKOB HEONPEAEICHHOMY KpYyTy JIHII;

IIpenocraB/jieHHe MNEPCOHAJBHBIX AAHHBIX — JEHCTBHUA, HaIpaBJICHHBIE
Ha pPAacKpPBITHE TMEPCOHANBHBIX JAHHBIX pPaOOTHHKOB OIPENCICHHOMY JIHILY
WIN OTIpEAeNICHHOMY KpYyTy JIULI;

BJI0KHpOBaHMe NEPCOHANBHBIX JAaHHBIX — BpeMEHHOE IpeKpalieHue o6paboTku
IIEPCOHATBHBIX JAHHBIX PAaOOTHHKOB (32 UCKIIOYECHHEM CIIydaeB, eclnu oOpaboTka
HeoOXoIuMa JIsl YTOYHEHHSI IEPCOHATBHBIX JaHHBIX);

VYHUYTOKEHHEe MEePCOHAJBHBIX MaHHBIX — JEHCTBUS, B pe3yibTaTe KOTOPHBIX
CTAHOBHUTCS HEBO3MOXXHBIM BOCCTAHOBHUTH COJEpXKaHHE MEPCOHANBHBIX JaHHBIX
B MH()OPMAIMIOHHOH CHCTEME II€PCOHATBHBIX J@HHBIX PAOOTHHUKOB M (WIIH)
B pe3yJIbTaTe KOTOPHIX YHHUUTOXKAIOTCSI MaTepHallbHble HOCHUTENM IEPCOHAIBHBIX
JaHHBIX PaOOTHUKOB,; ’

O0Ge3MYHBaHNe MEPCOHAJBHBIX JAHHBIX — JCUCTBHS, B pe3yibTaTe KOTOPBIX
CTAaHOBUTCS HEBO3MOXHBIM 0€3 HCIIOJIb30BaHUS JOMOJHUTENFHON HWH(pOpManuu
OTIPEIENUTh TIPUHAJIEIHOCTH EPCOHAIBHBIX JaHHBIX KOHKPETHOMY paOOTHHKY;

Nudopmanust — cBefeHus (cooOleHus, OaHHBIE) HE3aBUCUMO OT (OpPMBI
WX MPEICTaBICHHUS;
Nudopmanuonnass cHCTeMa MEPCOHANBHBIX [JaHHBIX — COBOKYITHOCTH

cozepxamuxcsi B 0azax MaHHBIX IEPCOHANBHBIX JAaHHBIX M 00eCcIevMBarOlIMX
uX 06paboTKy MH(GOPMAIIMOHHBIX TEXHOJIOTMH U TEXHUYECKUX CPEIICTB,;

JoxkyMeHTHpOBaHHAsT HHopManus — 3a(QUKCUpPOBaHHAs Ha MaTepHAIbHOM
HOCHUTENlE TIyTeM  JOOKYMEHTHpPOBaHMS  MH(QOpMamus C  PEKBU3UTAMH,
IO3BOJISFOIAMHI ~ OTNIPENIENITh TaKyl HWHGOpPMAaLUIO WIA €€ MaTepHalbHbIA
HOCHTEb.

2.2. B wuHCTHTyTEe 00pabaThIBAIOTCS CIEAYIOLUE KAaTerOpUH IEPCOHATBHBIX
JNAHHBIX:

— GaMuas, UM, OTYeCTBO (IIPH HAIWYMH), B TOM 4YHCIE MpeXHHUE (QaMuiIny,
uMeHa U (WIn) oTdecTBa (TIPH HAJUYHH), B CITydae UX U3MEHEHHs);

— II0JI;



— YHCJIO, MECAL], I'oJ] POXIACHUS, MECTO POXACHUs,

— GUOMETPHYECKVE CBENEHHUsA, K KOTOPBIM OTHOCATCS (u3MONIOruUecKre JAHHBIE
(B TOM UHCIE aHTPOIIOMETPHYECKHE), a TaKKe WHBIC (buzronoruIecKue
WM OMOJIOTHYECKHE XapaKTepPUCTHKM 4YelIOoBeKa, B TOM HHCIC U300paKeHHs

(dotorpadum, BUAEO3AMACH CHCTEM KOHTPOJIL yHAJICHHOTO J0CTyTa), KOTOPEIC
TI03BOJISIIOT YCTAHOBUT JIMYHOCTB;

— TacHOpTHbIE NAHHBIE WJIM JI@HHBIE HHOIO [JOKyMEHTa, yI0CTOBEPSIOIIETO
nuuHOCTh (cepus, HOMeEp, JAaTa Bblady, HAUMEHOBaHHE OpraHa, BBLIIABIIIETO
IOKYMEHT);

— CBEICHUA O IPAXIAHCTBEC,

— afipec MecTa JXUTENLCTBA (IO [acmopTy H daxTryeckuil) u JaTa perucTpanyu
110 MECTY JKUTENbCTBA I 110 MECTY NPeObIBAHNS;

— CBeJIeHMs M3 paspelleHus Ha BpeMEHHOe IIPOXKUBAHNUE;
— CBeJICHHS U3 BHUAa Ha )XUTEJIbCTBO;

— CBEJICHMS U3 MATEHTa; '

— CBEJICHUS U3 MUTPAIJIOHHOM KapThl;

— CBE€ICHHUA U3 3aKIIOYECHUM MEIULIMHCKUX opranusaunifl 0 TIIPOXOXKIACHUU
npe,uBapHTem,Horo/ NEPUOAUICCKOTO OCMOTpA,

_ CBeJIeHMS U3 CTIPaBKY O HAIMYMI/OTCYTCTBUHM CYAUMOCTEH;

— HoMepa TelleOHOB, B CIIydae WX PETUCTpalrd Ha cyOBbeKTa MEPCOHANBHBIX
JIAHHBIX WK [10 aPEeCy ero MecTa XUTeIbCTBRA (110 IacropTy);

—ajgpec SHeKTPOHHOﬁ IIOYTHI,

— CBCJCHUA 00 o6pa30BaH1/m, KBaJ'[I/I(I)I/IKaI_II/II/I M 0 HAJIM4YHUU CIICIHAJIBHBIX 3HAHUU
nin CHeI_[I/Ia.HBHOf;I IIOATOTOBKH,

— CBEJZICHU O IMOBBIINCHNU KBaﬂI/I(i)I/IKaI.II/II/I U IIEPEIIoAroTOBKE,
— CBCACHUA 00 yquOﬁ CTCIICHH,

— CBEZICHUS O TPY/I0BOM AeSTENLHOCTH (JaHHbIE O TPY/IOBOM 3aHATOCTH Ha TEKyIIee
BpeMsl ¢ TMOJHBIM YKa3aHWeM [OJDKHOCTH, MOJpasiAeIeHus, OpraHu3aLuu
i ee HamMmenoBauus, VIHH, axpeca u TenedoHOB, a TaKKe PEKBU3UTOB JPYTHMX
OpraHM3aluii C [OJHBIM HAMMEHOBAHME 3aHMMAEMBIX pPaHee B HHMX IIOJDKHOCTEH
¥ BpEeMEHH paboTHl B 3TMX OpPraHMU3alMsAX, O CTaxe paboTsl, 06 ombITe paboTHI,
a TaKXKe Jpyrre CBeJICHNU);

— CBEJICHHS 0 HOMEpPE, CEPUM U JIaTe BbIIAYH TPY/I0BOM KHIDKKM (BKJIaplIa B Hee)
Y 3aIHCIX B HEH;

— COoIepXXaHue U PEKBHU3HUTHI TPYAOBOIr0 I0IroBOpa C paGOTHI/IKOM HWHCTHUTYTa
AN TPaXXITaHCKO-IIPaBOBOTO JOroBopa C rpaXXaAaHUHOM;




_ cBeJIeHWsS O 3apaboTHOM ruiaTe (HOMepa CYETOB IS pacyera ¢ paboTHHKaMH,
JaHHBIE [0 OKJIAAY, Han0aBKam, HaJIoraM U JIPyTHe CBEICHNS);

— cBeleHMs O BOMHCKOM ydYeTe BOGHHOOOS3aHHBIX JIUL M JIMIL, NOJJISKALIHX
IPU3BIBY Ha BOSHHYIO CIIyX0y (cepusi, HOMep, 1aTa Bbl/1aul, HAUMEHOBAHUE OpraHa,
BBIIABIIEr0 BOCHHBIM OMJIET, BOCHHO-yUETHas CICIHAIBHOCTb, BOMHCKOC 3BaHHUC,
JaHHBIE O NPMHATUW/CHATUM Ha(C) yuer(a) v Apyrue CBE/IEHU);

— CBEJICHMS O CeMeifHOM TIOJIOKEHHH (COCTOsHUE B Opake, aHHBIE CBUJIETENIbCTBA
0 3aKIIOYeHNH Opaxa, (paMIITHs, UMsi, OTIECTBO CYNpyra(y), NacrOpTHBIE JAHHbIC
cynpyra(u), nanusie crpasku o Gopme 2-HIADJI cynpyra(u), JaHHBIE TOKyMEHTOB
10 JOJTrOBBIM  00S3aTenbCTBAM, CTEIEHb  POJACTBA, bamuany, HMMEHa,
OT4eCcTBa W JAThl POXKAEHUS APYTMX YICHOB CEMbH, WXIUBEHLECB MU IPYrue
CBEJICHUs);

— cBeJIeHHs 06 MMYIIecTBe (MMyYIIECTBEHHOM MOJIOKEHHH);

— CBEICHHUSA O HOMEpe M CEepUr CTPaxOBOTO CBUIACTCIIECTBA 0053aTeIBHOTO
IIEHCUOHHOI'O CTpaxOBaHUs,

— CBECACHUA 00 I/IIIeHTI/I(l)I/IKaLII/IOHHOM HOMeEpE HaJIOrorJiaTeJIbIuKa,

_  CBegeHWS W3 CIPaxoBOro Tojmca 00s3aTensHOro  (10GPOBONBHOIO)
MEIUIUHCKOTO CTPaXOBaHMUs,

— CBE€JICHUS, YKAa3aHHbIC B OpUTIMHAIAX U KOIUsAX IIPUKA30B IO JINIHOMY coCTaBy
WHCTUTYTA U OCHOBaHUAX K HUM;

— CBeNEHHS O TOCYOapCTBEHHBIX M BEIOMCTBEHHBIX Harpangax, IOYeTHBIX
Y CIelMATBHBIX 3BaHUSX, TIOOLIPEHHSX (B TOM YMCII€ HANMEHOBAaHUE WM HA3BaHHE
HArpajbl, 3BAHMS WX IIOOLIPEHNUS, IaTa ¥ BUJ HOPMAaTUBHOIO aKTa O HarPaKICHUH
WIN 1aTa MOOIIPEHNs ) paOOTHUKOB HHCTUTYTA,;

— MaTCpHaJIbl 10 aTTeCTalluH, agarnTaiuy 1 OLCHKC pa60THI/IKOB HWHCTUTYTA,

— MaTepHaJsl 1O BHYTPEHHHM CIyXeOHBIM paccleflOBaHMAM B OTHOMICHHH
paOGOTHUKOB UHCTUTYTA,

— BHYTPEHHME MaTepHallbl IO PacCieIOBAaHUIO M y4YETy HECHAaCTHBIX CIIyHacs
HA TPOW3BOACTBE M IPO(ECCHOHANBHBIM 3200jeBaHUAM B COOTBETCTBUU
¢ TpynmoseiM komekcoM Poccuiickoit ®enepanuu, ApyTrHMHA benepanbHBIMA
3aKOHaMH,

— CBeJIeHUSI O BPEMEHHOM HETPYJ0CTIOCOOHOCTH pabOTHUKOB HHCTUTY Ta;
— TabenpHBIA HOMep paOOTHHKA HHCTUTYTA;

— CBEJEHMS O COIHMAIBHBIX JIBIOTax U O COHNHAJIbHOM cTaTryce (cepI/m, HOMED,
JaTa BbIgavyy, HAaUMCHOBAaHHE OpraHa, BBIAABLIIEr0 JOKYMECHT, SIBIISTFOLLIACS
OCHOBaHHEM IS IPEAOCTABIICHUS JIbI'OT U CTaTyca) U Opyrue CBCACHUA,




— CBeJeHHs O JEJOBBIX M WHBIX JIMYHBIX KadecTBax pAOOTHUKA, HOCSIIHUX
OIIEHOYHBIN XapaKTep.

2.3. JlaHHBIE [JOKYMEHTHI SBJIIOTCS KOHOUICHIMAIbHBIMH M  IOAJEXKaT
00sI3aTEIPHOMY YUETY.

3. O6paboTKa MepcoHATbHBIX JAHHBIX PA0OTHHKOB

3.1. O6paboTKka epCOHANBHBIX JaHHBIX PaOOTHUKOB MHCTUTYTA OCYIIECTBIISCTCS
IyTEM:

— [OJIyYEHHUS OPUTUHATIOB HEOOXOAKUMBIX JIOKYMEHTOB,;

— KOIIMPOBAHKUE OPUTUHAIIOB JOKYMEHTOB,

— BHECGHHE CBEJeHHMM B yuYeTHble (GoOpMbl (Ha OyMaXXHBIX M SJIEKTPOHHBIX
HOCUTEJISIX);

— dopMHpOBaH¥e€ MEPCOHATBHBIX JAHHBIX B X0Jie MX 00paboTKH,;

— BHECEHHE MTEPCOHANBHBIX JaHHBIX B MH(QOPMalMOHHBIE CHCTEMBI HHCTUTYTA;

— B HWHBIX (¢opMax, JOMyCKaeMbIX IEHUCTBYIOIIMM 3aKOHOAATEIbCTBOM
Poccutickoit @enepanmm.

3.2. Tlpu 06paGoTKE NEPCOHANBHBIX [aHHBIX MHCTHUTYT M €ro pabOTHHUKH,
a TakKe pPabOTHHKU CTOPOHHHMX OpraHHW3alui, o6pabaThiBarolMe MEPCOHABHBIC
IaHHBIE, 00s3aHBI COOIOAATH CIEAYIOLHe TPeOOBaHN:

3.2.1. O6paboTKa MepCOHANBHBIX JAaHHBIX MOXET OCYIIECTBIIATHCS UCKITIOYUTESIIBHO
B LeNsaX obecriedeHuss COOJIOJIEHUs 3aKOHOB M HMHBIX HOPMATHBHBIX ITPABOBBIX
aKTOB, JIOKAJIbHBIX HOPMATUBHBIX AKTOB HHCTUTYTa, COASHCTBUSA pPabOTHHMKaM
B TPYyHOYCTpOWCTBe, OOy4YeHMH ¥ IPOJABIKEHHM MO CIyx0e, obecreyeHus
NMYHOM Oe30macHOCTH pPaOOTHHMKOB, KOHTPOJI KOJMYECTBA U  Ka4yecTBa
BBIIIOJIHAEMOM PaboThl U 00ECIEYeHUSI COXPaHHOCTH UMYINecTBa. B MHBIX LemsIx
00paboTKa yKa3aHHBIX JaHHBIX HE JIOILYy CKAaeTCs,

3.2.2. Ilpu ompexneneHnn o6beMa U COAEpKaHUA 00pabaTHIBAEMBIX MEPCOHATBHBIX
IaHHBIX paboTomarelb pykoBoacTByeTcs Koncruryrmeit Poccuiickoit @enepanny,
TpynoBeiM kojmekcom Poccuiickoit ®enepauuy # HHBIME  (elepanbHBIMU
3aKOHaMU;

3.2.3. Bce mepcoHainbHbIe JaHHBIE PaOOTHUKA CIEAYET IOJIy4aTh y HEro camoro.
Ecii nepcoHalbHbIe JaHHBIE pabOTHUKA BO3MOXKHO MOTYYHTh TOJIBKO y TPEThEH
CTOPOHBI, TO PabOTHHK JOJDKEH OBITh yBeIOMIIEH 00 3TOM 3apaHee M OT HEro
JOJDKHO GBITH MONYYEHO NMUCHMEHHOE coryiacue. PaboTonarens JODKEH COOOMUTE
paboOTHMKY O INENAX, MPEANoiaraeMbIX WCTOUYHMKAX M CHOCO0aX IIOJyYeHHUS
IIEPCOHATBHBIX JAHHBIX, @ TaloKe O XapakTepe MOAJIEXKAIUX IIOyICHUIO
IIEPCOHANBHBIX JAHHBIX M TOCIEACTBUSAX OTKa3a pabOTHWKA JIaTh MHChMEHHOE
corjlacie Ha X IIOJlyueHHeE;

3.2.4. O0paboTKa IMEPCOHAIBHBIX JAHHBIX PAOOTHHKA MOXET OCYIIECTBIATHCS
paboTomareneM TOJIBKO C coOriacus pabOTHWKA, BBIPAXXEHHOIO B IHMCHMEHHOM
dopme (Ppopma coenacus npueedena € npunodicenue Ne 1 x Hacmoswemy




ITonoxcenuio), 3a UCKIIFOUCHUEM CITydacs, TpeLy CMOTPEHHBIX Tpy10BBIM KOJEKCOM
Poccuiickoy @enepauny 1 HHbIMH denepanbHBIMU 3aKOHAMU,;

32.5. PacmpocTpaHeHHe — NEPCOHANBHBIX NaHHBIX ~ pabOTHHKA — MOXET
OCYIIECTBISTECA PaboTOIaTENeM Heompe/IeNeHHOMY KpYTY JIAL TOIIBKO C cornacus
paboTHUKA, BBIPAXXCHHOTO B mchMenHo# dopme (opma coznacui npugeoeHa
¢ npunodicenue Ne 2 K HACMOAWEMY [Tonooicenuio), 3a ACKIIOYEHUEM CIIydacs,
IpeycMOTPEeHHBIX TpyHOBBIM xomexcoM Poccuiickoii Penepanyd M UHBIMH
denepabHBIMU 3aKOHAMH;

3.2.6. He momyckaeTcs mnoiydarb H 06pabaTeBaTh MEPCOHANBHBIC TaHHBIE
paboTHKKa, — Kacaroumecs pacoBoi, HAIMOHANBHOW  NPHHAJIEXKHOCTH,
HOATAYECKAX B3TSZOB, PEIUTHO3HBIX W unocodcKux yOexneHu,
COCTOSHHS 3LOpOBbsl, YaCTHOM XKU3HH, O yJleHCTBE B OpraHM3allMOHHBIX
00beIUHEHUSIX W €T0 PO COIO3HOM AeATENLHOCTH, 3a UCKITIOYEHNEM CITy4aeB,
peIycMOTPEHHBIX TpYZOBBIM xomekcoM Poccuiickod Deepan 1 MHBIMA
denepanbHbIMU 3aKOHAMH.

3.3. Ilpu NpUHATAA pellleHri, —3aTpParuBarolx wHTEepechl  pabOTHHKA,
paboTtofaTens He BIPaBe OCHOBBIBAThCS HA MEPCOHATBHBIX NAHHBIX paboTHUKA,
TOJIyYeHHBIX HCKIIOYATEIBHO B Pe3ybTATe /X ABTOMATU3MPOBAHHOM 06pabOTKH
WIA SIEKTPOHHOT'O MOy IeHNUA.

3.4. 3ammra NEpCOHAIBHBIX  AAHHBIX paGoTHUKA OT HEMPaBOMEPHOTO
/X WCIOb30BAHMS WM YTPaThl 00ecTeunBacTes paGOTHUKaMHY, MOJTyJaIOIMMA
¥ 06pabaThiBAIOIMMK [EPCOHATIBHBIC JIaHHBIE.

3.5. PaGoume MecTa PaGOTHUKOB OCYINECTBISIOUIMX 06paGoTKy TEpCOHATBHBIX
JIAHHBIX, JOJDKHBI OBITH 3alIMIICHBI CpE/ICTBAMM 3aIIHThI uHpOpMAlMy U OTBEYATh
TpeGoBaHuAM 0e30MacHOCTH padopManyy, Kak yHG(OpMaLKOHHas ~CHCTeMA
TIepCOHANBHBIX AHHBIX.

3.6. B psle aBTOMATH3UPOBAHHBIX CHUCTEM 06paboTKa MEPCOHANBHBIX AAHHBIX
OCyIIeCTBISIETC B COOTBETCTBHH ¢  yTBepX[AEHHBIMHA i ITHX
ABTOMATH3UPOBAHHBIX CHCTEM MIpaBWIaMu 1 MHCTPYKIAAMHY, HE IPOTHBOPEAIIMY
NeHicTByIONIEMY 3aKOHOIATEIBCTBY Poccuiickoii Oemeparvii.

3.7. Tlo OCTHKEHHUH LeNeH 06paboTKY MEPCOHATLHBIX TAHHBIX, B UHBIX CIIy4asXx,
Korja HeoOXonuMOCThb 06paboTKH MEPCOHANBHBIX IAHHBIX paboTHUKA MHCTHTYTa
yTpaduBaeTcs, NEPCOHANbHBIC NaHHble (HOCHTENX MeEpCOHANBHBIX JIaHHBIX)
NOJKHB OBITH YHWYTOXEHB! B TOPAMLKE, yCTaHOBJICHHOM NeHCTBYIOIIM
3aKOHO/1aTe€JILCTBOM Poccuiickoit ®enepanu.

4. JlocTyn K nepcoHa bHbIM AaHHBLIM

4.1. TlepcoHalbHbIC JAHHBIC paGOTHHUKOB XpaHATCSH, Kak B GyMaXxHOM BHJIE
(yuHAas KapTovKa paboTHUKA, TPYAOBBIE KHIDKKH, TIPMKa3bl MO JIMYHOMY COCTaBY
¥ T.1L.), TaK ¥ B 2JIEKTPOHHOM BUJIE B Oa3e JaHHBIX Ha CEPBEPE.



4.2. [lpaBo JOCTyna K IEPCOHATBHBIM JaHHBIM PaOOTHUKOB HUMEIOT: JHUPEKTOp
MHCTUTYTa, 3aMECTHTENM [AUPEKTOpa, pabOTHUKM Oyxrantepud; pabOTHUKH
OTZela KaapoB; paOOTHUKH [IAHOBO-DKOHOMUYECKOT0 OT/eNa; pAOOTHUKU OXPaHbI
TpyZa ¥ TIOXapHOW O0e30MacHOCTH; pabOTHHUKH OTHAEeNa JeJIONPOU3BOACTBA,
YyUEHBIH CeKpeTapb, PYyKOBOJUTENHM CTPYKTYPHBIX IOAPA3JEICeHUNA MHCTUTYTa
(DoCTYyn K MepCOHANBHBIM JAaHHBIM TOJBKO PabOTHMKOB CBOErO IOAPA3/EICHUN);
CIEIUAIBHO YIIOJHOMOYEHHBIE JIUIA, IIPU 3TOM yKa3aHHbBIE JIMIa HOJDKHBEI MMETH
IpaBO IMOJyYaTh TOJBKO TE IMEpPCOHANbHBIE IaHHBIE, KOTOpble HEOOXOOMMEI
JUTSL BEITIOJTHEHHSI KOHKPETHBIX (PYHKIIUH.

4.3. PaOOTHHUK MHCTUTYTa UMEET IPABO:

4.3.1. ITony4yats OCTYIl K CBOMM IEPCOHAIBHBIM JAHHEIM U 3HAKOMUTHCS C HUMH,
BKITIOYAs MPaBo Ha 6e3B03ME3THOE TOyUeHHe KOMUY JII000M 3amucy, coaepxalei
€ro MepCcoHaIbHEIC JaHHBIC.

4.3.2. TpeboBaTh OT paboTonaTesiss yTOYHEHHs, UCKIIOUYEHHS WU HCIPABIICHUS
HEIIOJIHbIX, HEBEPHBIX, YCTapeBIINX, HEJIOCTOBEPHBIX, HE3aKOHHO IIOJIy4YEHHBIX
WIU He SBJLIIOIIKXCS He00X0AUMBIMU ISl pab0ToAaTe s IEPCOHANBHBIX JaHHbBIX.

4.3.3. Ilomyuarp OT paboTomareinsi: MEpeUeHb JMI, KOTOpble HMEIOT JOCTYIl
K TIEPCOHAJBHBIM JaHHBIM WJIA KOTOPBIM MOXET OBITh ITPeOCTaBICH TaKOM JOCTYTI;
nepedeHb o0pabaThIBaeMbIX NEPCOHATBHBIX JAHHBIX U UCTOYHHK MX IIOJNy4YEHHS,;
cpoku 00pabOTKM NEepCOHANBHBIX JAHHBIX, B TOM YHCJIE CPOKM WX XpaHCHWI,
CBEIEHUS O TOM, KaKue MOCIEACTBUS IS CyOBEKTa MePCOHANBHBIX JaHHBIX MOXKET
TIOBJIEYH 32 cOO0M 00paboTKa ero MepcoHaNIbHBIX JaHHBIX.

4.3.4. TpeGoBaTh m3BelleHUs paboTomaTesieM BCEX JIMI, KOTOPHIM paHee ObuIM
COOOIIeHbl HEBEpPHbIE WM HEMOJNHbIE IePCOHANbHBIE IaHHBIe, 000 Bcex
IIPOU3BEAECHHBIX B HUX MCKIIFOUESHHIX, UCIIPABICHUSIX WU JIOTMOJIHEHUSX.

4.3.5. OO6xanoBaTh B YIOJHOMOYEHHBI OpraH IO 3allUTe IpaB CyOBEKTOB
IIEPCOHANBHBIX NaHHBIX WM B CyleOHOM MOpsAAKE HEMpaBOMEPHBIC NCHCTBUS

wiu Oe3zneiicTBus pabotomarens mpu oOpabOTKe U 3allUTe €ro IEepCOHAIBHBIX
ITaHHBIX.

43.6. Ha wuHble mnpaBa, YCTaHOBJEHHbIE 3aKOHOAATENbCTBOM PoOCCHICKOM
Denepanuu B chepe 3auTh TEPCOHANBHBIX JaHHBIX.

4.4. Ilepenaya uH(pOpMaIMK TPETHEH CTOPOHE BO3MOXKHA TOJIBKO IIPY MHUCEMEHHOM
coriacuy pabOTHHUKOB.

4.5. PaboTHuKH, ykazaHHble B TyHKTe 4.2 Hacrosmero IlonoxxeHus, HMEIOT
IpaBO IOJly4aTh TOJBKO T€ IIEPCOHAJbHBIE OaHHBIE, KOTOpbIE HEOOXOIUMBI
UM JUIS  BBIIOJHEHUS KOHKPETHBIX (YHKIMM, IIpU YCIOBHM IOAIMCAHUSA
BBIIIEYKA3aHHBIMA Pa0OTHUKAMK ITHCHBMEHHOTO 0053aTelbcTBA O COOJIIOACHUU
pexxuMa KOHQHUACHIIUATHHOCTH IIePCOHATBHBIX JAHHBIX PaOOTHHUKA M COOIIOIEHUI
OpaBWI WX 00paboTKU (gpopma nucemeHHO20 00s83amenvcmea npuseoeHa
8 npunodcernue Ne 3 k nacmoawemy Ilonoocenuro).

n




4.6. B gpyrux ciy4dasx JOCTYyml K MEPCOHAJbHBIM JaHHBIM paboTHHKA
OCYILIECTBIISIETCS HA OCHOBAaHUM NMHCHbMEHHOIO pa3peIleHus JTUpPEKTOpa MHCTUTYTa
¢ coburogeHreM IMpPOLENypbl, YCTAHOBICHHOW B IYHKTE 4.7 HaCTOSIIETO
[Tonoxenus.

4.7. TIpouexypa ohOpMIEHHs JOCTyNa K IEpPCOHATBHBIM JaHHBIM pabOTHUKOB
MHCTHUTYTA MM pabOTHUKOB CTOPOHHE!N OpraHU3alik BKIFOYACT B ceOst:

4.7.1. O3HaKoMIIeHHEe PabOTHHKA 11O/ POCIIMCH C HACTOSIINM [TonoxxeHueM;

4.7.2. BastTie ¢ paGOTHUKA MHCBMEHHOTO 00s3aTeNbCTBa O COOJIIOJICHUH PeXUMa
KOH(U/IEHIHATLHOCTA IEPCOHANBHBIX JAHHBIX PAOOTHUKA 1 COOJIIOIEHNY TIPaBHII
ux 00paboTKH,

4.7.3. zyueHne HeOOXOAMMOW NOKY MEHTALIUH TI0 oGecredeHnIo HHPOPMALUOHHON
6e30I1aCHOCTU B UHCTUTYTE.

4.8. PaGOTHMK MHCTHTYT4, HMEIOMMA JOCTYNl K IIEPCOHANBHLIM JaHHBIM
pPabOTHUKOB B CBSI3M C MCIIOJHEHHEM UM TPYIOBBIX 00s13aHHOCTEM:

4.8.1. OGecmeunBaeT XpaHEHUE [OKYMEHTOB, COAEPXalUX MEPCOHATBHBIC
JaHHbIe pPAOOTHHUKOB, B YCIOBHAX, HCKITIOYAIOIMX JOCTYT K HUM IIOCTOPOHHMX JIUI,

4.8.2. TIpy yBOJLHEHUH WU NMPeObIBAHUH B OTITyCKE, paboTHUK 00s3aH IepeaaTh
JIOKyMEHTBI ¥ MHBIe HOCHTEJIH, COlepXKalljie NePCOHAIbHbIC NaHHbIC pabOTHHUKOB
PYKOBOJMTENIO CTPYKTYPHOTO MOApPas/eNeH s WK JIMIY, Ha KOTOpOe TPUKasOM
OyZeT BO3JNOXXCHO HCIIOJHEHHE ero TPYHOBBIX obszanHocTeit. B oTcyTcTBHC
paGOTHIKA, UMEIOLIEro JOCTYTl K IEPCOHANBHBIM JIAHHBIM B CBS3U C MCIIOJIHEHNEM
¥M TPYOBBIX 0053aHHOCTEM, Ha €T0 paboyeM MecTe He JOJDKHO OBITH JOKYMEHTOB,
coZlepIKaIIKX IIEPCOHATbHbIC JAHHbIE PAOOTHHKOB.

4.9. Tlepemaua TEpCOHAIBHBIX MNAHHBIX pabOTHHKA JHUIAM, HE HMEIOMHM
HaJIeKAIIIM 00pa3oM 0(OPMIICHHOTO TOCTYyTIa, 3aIPEIIacTCs.

4.10. Bee 3anpockl pabOTHHKOB MHCTHUTYTA I10 BOIIPOCAM 00paboTKU EPCOHANBHBIX
JAHHBIX JIOJDKHBI PETUCTPUPOBATHECS B CIIEHHAIBHOM JKypHAJE ydera oGpareHuit
rpaxiaH (Cy6bEKTOB EPCOHATBHBIX JAHHBIX).

5. Opraﬂnsaunﬂ 3aIUThI NePCOHAJBHbIX JaHHBbIX paﬁoTHl/lKOB

5.1. OpraHM3aIyIo 3aIIUTHl TIEPCOHANBHBIX NaHHBIX B WHCTUTYTE OCYIICCTBIIIOT
pabOTHHUKH, yKa3aHHbIe B myHKTe 4.2 HacTosero [lonoxenns.

5.2. PaGOTHUKM WHCTHTYTa, yKa3aHHbIe B IyHKTE 4.2 HaCTOSIIETO IMonmoxeHus
06ecreurBaloT BBIMOJHEHME TpeOOBaHUYM K 3al[UTe IEPCOHAIBHBIX JaHHBIX
py ux 00paboTKe.

6. HOpﬂZlOK nepeaavyu NepcoHAIbHBIX JaHHBbIX

6.1. TTopsmoK mepeadn MepCoOHANbHBIX JaHHbIX PAOOTHHKOB BHY TP HHCTHTYTA:







